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MAINTENANCE POLICY 

The institution shall ensure the effective operation and maintenance of all 

physical, academic, and support facilities, including classrooms, laboratories, 

library resources, IT infrastructure, electrical systems, and other common 

facilities. The maintenance activities shall be carried out through a well-

defined mechanism involving the concerned departments and administrative 

authorities. 

1. Classroom and Laboratory Maintenance 

The responsibility for identifying maintenance requirements in classrooms 

and laboratories shall rest with the Class Representatives, Class Teachers, 

Laboratory Assistants, and Laboratory In-charges. Such requirements shall 

be reported to the respective Heads of the Departments, who shall examine 

the issues and forward them to the Principal. Minor maintenance activities 

shall be attended to by the Maintenance Supervisor. In cases where financial 

support is required, approval shall be obtained from the Principal before 

undertaking the necessary repairs and maintenance works. 

2. IT Infrastructure Maintenance 

The maintenance and monitoring of computers, networking facilities, 

software, and other IT resources shall be carried out under the supervision of 

the System Monitoring Committee In-charge. The Heads of the Departments 

shall coordinate the maintenance requirements and submit them to the 

Principal for necessary action to ensure uninterrupted functioning of the IT 

infrastructure. 

3. General and Electrical Maintenance 

The upkeep and maintenance of electrical installations, common facilities, 

and general infrastructure shall be monitored by the Floor In-charges. 



Maintenance requirements identified by the Floor In-charges shall be reported 

to the respective Heads of the Departments and subsequently forwarded to 

the Principal. Routine maintenance shall be undertaken by the Maintenance 

Supervisor. Wherever expenditure is involved, prior approval and financial 

support from the Principal shall be obtained before carrying out the 

maintenance work. 

4. Library Maintenance 

The Librarian and Assistant Librarian shall be responsible for identifying and 

reporting maintenance requirements related to library infrastructure and 

facilities. Such requirements shall be communicated to the Principal through 

the Librarian. Routine maintenance activities shall be carried out by the 

Maintenance Supervisor/Librarian. In cases requiring financial assistance, 

the necessary approval shall be obtained from the Principal before 

undertaking the maintenance work. 

5. Review and Monitoring 

The Principal, with the support of the Maintenance Supervisor, shall 

periodically review the maintenance activities and ensure that adequate 

resources are made available for the upkeep and continuous improvement of 

the institutional facilities. 




